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Guidelines of the Federal Employment Agency (Bundesagentur für  
Arbeit – BA) for Filling Out the Application Form for Unemployment 
Benefit II 
The guidelines are part of the application for benefits for securing a livelihood in accordance with Book Two of 
the German Social Code (SGB II). They were developed at the suggestion of the Federal Commissioner for Data 
Protection and Freedom of Information (Bundesbeauftragter für den Datenschutz und die Informationsfreiheit). 
Further information can be found in the bulletin on the SGB II. 

These guidelines are available on the internet under www.arbeitsagentur.de (also in the English, Russian and 
Turkish languages). 

Overview of the forms 

Name Description 

Hauptantrag /  
Main application 

Application for benefits for securing a livelihood in accordance with SGB II 
– unemployment benefit II / social benefit (Arbeitslosengeld II / Sozialgeld) – 

Weiterbewilligungsantrag / 
Application for continued 
granting of benefits 

Application for continued granting of benefits for securing a livelihood in accordance 
with SGB II – unemployment benefit II / social benefit (Arbeitslosengeld II / Sozialgeld) – 

Anlage WEP /  
Appendix WEP 

To enter further persons of the benefit community (Bedarfsgemeinschaft) aged 15 and 
over 

Anlage KI /  
Appendix KI 

To enter children of the benefit community under 15 years of age 

Anlage KDU /  
Appendix KDU 

To determine the appropriate costs for accommodation and heating 

Anlage EK /  
Appendix EK 

Declaration of income to determine the applicant's income and that of the other persons 
aged 15 and over in the benefit community (Bedarfsgemeinschaft) 

Anlage EKS /  
Appendix EKS 

Declaration of income for self-employed persons 

Confirmation of  
income 

Certification of the amount of remuneration in accordance with Section 58 SGB II (in 
case of dependent employment during receipt of UB II (Alg II)) 

Certificate of  
employment 

Certificate of employment upon termination of an employment relationship 

Anlage VM /  
Appendix VM 

To determine the applicant's financial circumstances and that of other persons living in 
the benefit community (Bedarfsgemeinschaft) 

Anlage VE /  
Appendix VE 

To examine whether a community of responsibility and support (Verantwortungs- und 
Einstehensgemeinschaft) exists 

Anlage SV /  
Appendix SV 

Social insurance of the recipients of unemployment benefit II – for each member of the 
benefit community (Bedarfsgemeinschaft) who is privately insured or does not have 
health or nursing care insurance coverage 

Anlage HG /  
Appendix HG 

To determine the level of need of assistance in case a household community exists 

Anlage MEB /  
Appendix MEB 

Application for granting an additional requirement for a costly diet 

Anlage BEBE /  
Appendix BEBE 

Application for granting a constant special requirement which cannot be avoided 

Anlage UH1 /  
Appendix UH1 

Maintenance claims against a separated spouse / partner or divorcee 

Anlage UH2 /  
Appendix UH2 

Maintenance claims in case of pregnancy / care for an illegitimate child 

Anlage UH3 / UH4 /  
Appendix UH3 / UH4 

Maintenance claims against parents outside of the benefit community (Bedarfsgemein-
schaft) 

Anlage UF /  
Appendix UF 

Accident questionnaire to apply for benefits in accordance with SGB II including au-
thorisation for release of medical records 

Veränderungsmitteilung /  
Notification of change 

To report changes within a period of authorisation of benefits 

http://www.arbeitsagentur.de/


page 2 of 12 BA Alg II / UB II – Guidelines – April 2012 

Table of Contents 

1. Hauptantrag (Anlage WEP sowie Weiterbewilligungsantrag) /  Main application (appendix WEP and 
application for continued benefits) .......................................................................................................................... 3 

As to paragraph 1 Personal information on the applicant ............................................................................... 3 

As to paragraph 2 Personal information on granting of benefits ..................................................................... 3 

As to paragraph 3 Benefits for special additional requirements ...................................................................... 4 

As to paragraph 4 Information on income ....................................................................................................... 5 

As to paragraph 5 Information on financial circumstances ............................................................................. 5 

As to paragraph 6 Further information that can be important for the granting of benefits............................... 5 

As to paragraph 7 Social insurance information ............................................................................................. 5 

As to paragraph 8 Other claims against third parties ...................................................................................... 6 

2. Appendix KI ..................................................................................................................................................... 6 

3. Appendix KDU ................................................................................................................................................. 7 

4. Appendix EK .................................................................................................................................................... 7 

5. Confirmation of income .................................................................................................................................... 9 

6. Appendix VM ................................................................................................................................................... 9 

7. Appendix VE .................................................................................................................................................. 10 

8. Appendix SV .................................................................................................................................................. 10 

9. Appendix HG ................................................................................................................................................. 11 

10. Appendix UF .................................................................................................................................................. 11 

11. Appendix UH1................................................................................................................................................ 12 

12. Appendix UH3/UH4 ....................................................................................................................................... 12 

13. Appendix BEBE ............................................................................................................................................. 12 

Please note that separate guidelines for the following forms are available (only in german) at your responsible 
Jobcenter and online at www.arbeitsagentur.de: 

• appendix EKS, 
• confirmation of income, 
• certificate of employment. 

The guidelines for confirmation of income and certificate of employment address employers. 

No guidelines are available for notification of change, appendix MEB and appendix UH2. 

Important note 

Please note that the application claim for benefits to ensure your livelihood will generally be backdated 
to the beginning of the month in question (in accordance with § 37 Para. 2 Clause 2 SGB II), and you 
are therefore obliged to specify all the information relevant to the benefit (particularly concerning in-

come) from the beginning of the month. 
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1. Hauptantrag (Anlage WEP sowie Weiterbewilligungsantrag) /  
Main application (appendix WEP and application for continued benefits) 
The guidelines for the main application also help you with filling in appendix WEP to enter persons of the benefit 
community aged 15 and over and the application for continued benefits (WBA). 

As to paragraph 1 Personal information on the applicant 
(WBA paragraph 1b) 

Applicant refers to the acting person, usually the representative of the benefit com-
munity (Bedarfsgemeinschaft). 

Basically, the person who applies for benefits (applicant) represents the benefit 
community. Only one application is necessary for the whole benefit community. At the 
same time, members of the benefit community can file an application themselves if 
they do not agree with a representation by the applicant. This also applies to mem-
bers of a benefit community aged 15 and over (Section 36 Book One of the German 
Social Code – SGB I). Legal representation is not required for this. When filling in the 
application as representative, you should include all represented persons and coordi-
nate with them basic information and information regarding them. The members of 
the benefit community can also be represented only in part and, for example, fill in 
appendices EK and VM themselves. Incorrect or incomplete information can have the 
effect that illegitimately received benefits might have to be paid back. Furthermore, 
this incorrect information can constitute an act of administrative or criminal offence. 

Please note that the Jobcenter obtains and evaluates information from third parties 
by means of automated data verification, e.g. on periods of employment, capital 
gains, benefits of the statutory old-age pension insurance and accident insurance, 
benefits of labour promotion. 

Providing a telephone number and e-mail address is voluntary. 

Please provide not only the bank account number but also your bank sorting code, to 
guarantee a swift transfer of money. The benefits are usually transferred cashless. 
You can also receive the benefits as clearing payment instruction (Zahlungsan-
weisung zur Verrechnung). You (or a person authorised by you) can have this dis-
bursed in cash at each paying office of Deutsche Post or Deutsche Postbank. A 
transfer of the benefits in such a way is only free of charge if you cannot open a cur-
rent account verifiably through no fault of your own because a bank or savings bank 
refused to do so. A corresponding certification serves as proof of this. If you do not 
want to present this, you have to bear the costs for the special payment method. 
Further explanations can be found in the SGB II bulletin in paragraphs 4.7.1 and 
4.7.2. 

If you have already received or currently receive benefits in accordance with Book 
Three of the German Social Code (SGB III), e.g. unemployment benefit from an em-
ployment agency, you already have a customer number. 

It is indicated on the notifications and letters from the Jobcenter, e.g. the notification 
of granting of benefits. The customer number also remains after discontinuation of 
receipt of benefits and application for new benefits. If you apply for benefits in accor-
dance with SGB II, you receive an additional benefit community number (Bedarfsge-
meinschaftsnummer). Entering information here is only necessary if you know these 
numbers or you have already been informed of these numbers. 

As to paragraph 2 Personal information on granting of benefits 
(WBA paragraph 2)

You as the representative of the benefit community (Bedarfsgemeinschaft) are also 
asked to provide information – according to your knowledge – on the capacity to work 
of the represented members of the benefit community. Capable of work means that 
you could work under the usual conditions of the general labour market at least three 
hours per day and are not inhibited from that due to sickness or disability for at least 
six months. People also count as capable of work if they temporarily cannot be ex-
pected to work, e.g. due to care for a child under three years of age, care for relatives 
in need of care, or due to school attendance. Foreign nationals must be permitted to 
work or must have the possibility to gain permission to work. You may be asked to 

General note on the 
representation of the 
benefit community by 
the applicant 

Telephone number / 
e-mail address 

Provision of  
bank details 

Customer number, 
number of the benefit 
community 

As to 2b 
Capacity to work 
(WBA as to 2f) 



page 4 of 12 BA Alg II / UB II – Guidelines – April 2012 

present a work permit. Please do not provide detailed information on sickness or 
disability. 

The date of the leaving certificate is decisive regarding the end date of school or 
training.  

This includes a stay in a mental hospital, a nursing home, a correctional facility, or a 
hospital. 

A benefit community (Bedarfsgemeinschaft) comprises the beneficiary and the not 
permanently separated spouse, the not permanently separated registered partner or 
a person living together with the beneficiary in a community of responsibility and sup-
port (Verantwortungs- und Einstehensgemeinschaft). 

A community of responsibility and support means two partners living together in a 
common household, whereby, following a reasonable assessment of the circum-
stances, the mutual desire to bear responsibility for each other and to support each 
other is to be assumed. This is assumed if partners have been living together for 
more than a year or with a common child, or children or relatives are being taken care 
of in the household, or partners have the permission to command the partner's in-
come and assets. If in doubt whether you and your partner live in a community of 
responsibility and support, please fill in appendix VE. 

An explanation of the term "community of responsibility and support" (Verantwor-
tungs- und Einstehensgemeinschaft) can be found in the guidelines on appendix VE. 

A benefit community also comprises children of the beneficiary or his / her partner 
who live in the household, are not married and under 25 years of age, insofar as they 
cannot sustain a livelihood from their own income (e.g. child benefit and maintenance 
payments) or assets. Moreover, the benefit community also comprises parents or one 
parent of a single child capable of work who lives in the household and is under 25 
years of age. 

Persons who live in a household with you but do not belong to your benefit commu-
nity (Bedarfsgemeinschaft) can belong to the household community (Haushaltsge-
meinschaft). If they are directly related or related by marriage to you (e.g. parents of a 
full-aged beneficiary aged 25 and over, grandparents, aunt, sister in law, full-aged 
children or under-aged children insofar as they cannot sustain a livelihood from their 
own income or assets), please fill in appendix HG to determine the level of need of 
assistance in case of a household community. 

A pure flat-sharing community (e.g. in the case of students) is neither a benefit com-
munity nor a household community. 

As to paragraph 3 Benefits for special additional requirements 
(WBA paragraph 3)

Under certain conditions, benefits for additional requirements which are not covered 
by standard benefits are granted to one or several persons of the benefit community 
(Bedarfsgemeinschaft). Applying for an additional requirement is voluntary. However, 
if you do not provide information, no additional requirement can be granted ex officio. 
Please provide the appropriate certifications. 

A pregnancy can be certified, for example, by providing a doctor's certificate or pre-
senting a pregnancy record for inspection. A doctor's certificate can incur costs which 
are not borne by the Jobcenter. When presenting a pregnancy record, no copy is 
filed. 

If you require a costly diet due to reasons of health, a written confirmation by your 
attending physician is required. Please use the form available at the Jobcenter for 
that. Also a medical certificate can be used for this, which only states the disease and 
the type of diet prescribed. The fees incurred for issuing the medical confirmation or 
certificate can be borne up to an appropriate amount (currently EUR 5.36) on applica-
tion. If you have reservations about disclosing your disease to your person of contact, 
you can also give him / her your documents in a closed envelope. The documents will 
then be transferred within the scope of a formalised procedure to the Jobcenter's 
medical service, which gives an opinion on the additional requirement. 

As to 2c 
School / training 
(WBA as to 2b to d) 

As to 2d 
Stay in a  
residential facility 
(WBA as to 2e) 

As to 2e 
Information on the 
persons in the 
benefit community 
(WBA as to 2g) 

As to 2f 
Explanation of 
the term household 
community 
(WBA as to 2h) 

Granting of an addi-
tional requirement 

As to 3a 
Additional requirement 
for pregnant women 
(WBA as to 3a) 
As to 3d 
Costly diet 
(WBA as to 3d) 
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Requirements that arise due to special personal circumstances over a longer period 
of time and cannot be avoided, such as  

• constantly required sanitary articles for certain diseases (e.g. HIV, neurodermati-
tis), 

• costs for the realisation of the right of contact and of access in the case of sepa-
rated parents 

can be borne (the list is not exclusive). First and foremost, you must, however, cover 
this requirement with all means available. 

One-time or short-term requirement peaks that are satisfied with the regular benefits 
(e.g. practice fee, school materials and school meals) or can be absorbed through an 
interest-free credit (e.g. glasses, orthopaedic shoes, dental prostheses) are not con-
sidered as special requirement. 

As to paragraph 4 Information on income 
(WBA as to paragraph 4)

The income of each individual member of the benefit community (Bedarfsgemein-
schaft) is to be indicated. All revenues in the form of money or money's worth are to 
be considered as income. Thus, for the initial application, please fill in appendix EK 
for each member of the benefit community aged 15 and over. If you apply for contin-
ued granting of benefits (with the WBA), it is sufficient to fill in appendix EK for each 
person in the benefit community aged 15 and over who has an income. Further in-
formation can be obtained from the guidelines on appendix EK. 

As to paragraph 5 Information on financial circumstances 
(WBA as to paragraph 5)

Assets include all items of property that can be used to sustain a livelihood of all per-
sons living in the benefit community (Bedarfsgemeinschaft), irrespective of the fact 
whether they are available in Germany or abroad. Therefore, please fill in appen-
dix VM for all members of the benefit community. Further information can be obtained 
from the guidelines on appendix VM. 

As to paragraph 6 Further information that can be important for the granting of benefits 
This information is required to examine whether you might be entitled to a priority 
claim for unemployment benefit (Alg I) in accordance with SGB III. 

Please enter the information of the last five years in the table without any gaps. 

Besides the times of dependent employment covered by social insurance, this also 
includes times of self-employment and of care in the sense of SGB XI, since also 
these times provide the possibility of voluntary continued insurance coverage in un-
employment insurance. 

Besides that, times of receipt of a replacement benefit, such as sick benefit 
(Krankengeld), maternity benefit (Mutterschaftsgeld), injury benefit (Verletztengeld), 
support sickness benefit (Versorgungskrankengeld), bridging benefit (Übergangs-
geld) or retirement pension due to the total reduction in earning capacity, are impor-
tant. Please also enter the times of receipt of parenting benefit (Erziehungsgeld) or 
times of military or civil service. 

Please also indicate if you were employed as CEO or working proprietor in a GmbH. 

This information is only necessary for an initial application if you have received un-
employment benefit before the application and this claim rests or has expired prema-
turely due to a period of exclusion of benefits. 

As to paragraph 7 Social insurance information 
(WBA as to paragraph 6)

This information is required in order to ensure health insurance for you and the mem-
bers of your Bedarfsgemeinschaft. The Jobcenters are obligated to provide the 
claimant with insurance cover against illness. This includes the case that you are a 
voluntary member of the statutory health insurance. Please specify your health insur-
ance number.  

As to 3f 
Constant special re-
quirement 
(WBA as to 3f) 

Income 

Assets 

As to 6a 
Priority claim for un-
employment benefit 

As to 6b and c 
Resting or expiry of 
UB I (Alg I) due to a 
period of exclusion 
from benefits 

As to 7a 
Health insurance 
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If you were a member of a private insurance or not a member of any statutory health 
insurance on the day before the start of receipt of unemployment benefit II, please fill 
in appendix SV (Sozialversicherung der Bezieher von Arbeitslosengeld II / Social 
insurance of the recipients of unemployment benefit II).  

Also if you live separated, you must indicate the date of birth of your separated 
spouse and his / her health insurance provider to guarantee a swift allocation to the 
family insurance. Indicating the health insurance number is also recommended in this 
case. 

If you are insured through your partner (spouse, partner in a registered partnership) 
in a family insurance, only information on him / her including the health insurance 
number is required. For family insured children, only the information on the decisive 
parent (main insured person) is required. 

If the requirements for family insurance met by more than one members of the family 
(e.g. by the father and mother), then you may choose with whom you wish to be fam-
ily insured. 

From 1st January 2011, the recipients of unemployment benefit II are no longer liable 
to contribution payments in the statutory pension insurance. Therefore, no contribu-
tions to pension insurance are made. The period of receipt of unemployment bene-
fit II is, however, reported to the pension insurance provider, which then checks 
whether there is a period of consideration. Please indicate your pension insurance 
number for this report. 

As to paragraph 8 Other claims against third parties 
(WBA as to paragraph 7)

If there are maintenance claims of one member of the benefit community (Be-
darfsgemeinschaft) or an underage person in the household community against a 
person who does not live in the benefit community, "Appendix UH 1-4 - Unterhaltsan-
sprüche gegenüber Dritten / Maintenance claims against third parties" must be filled 
in. 

Third parties can be divorced or separated spouses, the father or mother of an ille-
gitimate child, parents and adult children or children with own assets or income. For 
these maintenance obligations, you must provide an existing maintenance order (di-
vorce decree, paternity decree, etc.), a settlement or written agreements from which 
a maintenance claim arises. Documents of this type are generally not filed during the 
initial application. The Jobcenters only note that you provided the certificates. An 
exception from this rule exists if, after thorough examination, it can be determined 
that a maintenance claim has demised to the Jobcenter. In this case, the documents 
necessary to pursue the claims are copied and filed. When the copies are no longer 
needed (claim has been settled or barred), they will be destroyed. The presentation 
of an original document may become necessary in individual cases (e.g. in case of a 
title conveyance in accordance with Section 727 Civil Process Order (Zivilprozes-
sordnung – ZPO). 

If the need of assistance of the applicant or a member of the benefit community is 
caused by a damaging event, please inform your Jobcenter. It will help you filling in 
appendix UF (Unfallfragebogen / Accident questionnaire) and enforcing damage 
claims against the accident perpetrator. Further information can be obtained from the 
guidelines on appendix UF. 

 

Claims against third-parties include contractual payment claims, contractual claims 
for damages, claims of unjust enrichment (§§ 812 ff. German Civil Code (BGB), 
claims to compulsory inheritance portions (§§ 2203 ff. BGB), repayment claims relat-
ing to bestowments (§ 528 Para. 1 BGB), claims relating to a transfer or retirement 
contract, claims relating to an occupational pension, an unfulfilled contractually guar-
anteed annuity payment (§§ 759 - 761 BGB). 

 

2. Appendix KI 
To enter children of the benefit community under 15 years of age 

As to 7b/c 
Family insurance 

As to 7d 
Pension insurance 

As to 8a 
Information for the 
examination of main-
tenance claims against 
third parties 
(WBA as to 7a) 

As to 8b 
Need of assistance 
due to a damaging 
event 
 
(WBA as to 7b) 

As to 8c 
Claims against third-
parties 
 
(WBA as to 7c) 
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This includes a stay in a mental hospital, a nursing home, a correctional facility, or a 
hospital. 

If your child / children does / do not have statutory health and nursing care insurance 
coverage, an extra payment to their contributions to social insurance can be granted. 
Please fill in appendix SV to apply for an extra payment. 

The information on social insurance is required to apply for a pension insurance 
number because persons capable of work aged 15 and older have health and nursing 
care insurance coverage due to their receipt of Alg II (UB II). The pension insurance 
number is also required for reporting times of UB II receipt to the pension insurance 
provider. 

3. Appendix KDU 
To determine the appropriate costs for accommodation and heating 

Other costs of accommodation are costs that are not listed in the rental agreement. 
Costs that can generally not be considered are costs for reserved parking, electricity, 
GEZ (TV license) fees, cable charges, rent for garage and costs for telephone. 

Standard benefits do not include the costs for water heating. These costs are in-
cluded as part of the accommodation costs. If warm water is provided by facilities 
installed in your accommodation, such as a boiler, etc., then you may qualify for an 
additional need, provided that such costs are not included in the accommodation 
costs.  

The name, address and bank details of the landlord are only necessary if the costs 
for accommodation are to be transferred directly to the landlord. This information can 
also be collected at a later point in time, in particular if your landlord does not agree 
to his data being collected. 

Accruing interest on debt can be certified e.g. by presenting an annual bank state-
ment. Unnecessary information can be blackened out. Amortization payments can 
basically not be absorbed since the payment of unemployment benefit II must not 
serve the purpose of accumulation of capital. If non-payment of amortization pay-
ments leads to a threat of losing owner-occupied property, please contact your re-
sponsible Jobcenter. 

Please indicate the total number of persons living in the flat / house, i.e. also persons 
that do not belong to the benefit community (Bedarfsgemeinschaft). This information 
is required since for each person an adequate share of rent is calculated. Members of 
a flat-sharing community do not need to be indicated. 

4. Appendix EK 
Declaration of income to determine the applicant's income and that of the other persons living in the benefit 
community (Bedarfsgemeinschaft) 

The income of each individual member of the benefit community (Bedarfsgemein-
schaft) is to be indicated. All revenues in the form of money or money's worth are to 
be considered as income. 

This includes in particular: 

• income from employment and self-employment, rent or lease, agriculture and 
forestry, 

• child benefit (Kindergeld), cash replacement benefits such as unemployment 
benefit (Arbeitslosengeld), insolvency benefit (Insolvenzgeld), transition benefit 
(Übergangsgeld), continued payment of wages in case of sickness 
(Krankengeld), etc., 

• pensions from the statutory social insurance (e.g. old-age pension or miners 
compensation payments (Knappschaftsausgleichsleistungen), accident or injured 
pensions), company pensions or retirement pensions, 

• maintenance payments, benefits in accordance with the Maintenance Advance 
Act (Unterhaltsvorschussgesetz) or the Victim Compensation Act (Opfer-
entschädigungsgesetz), 

As to 2c 
Stay in a residential 
facility 

As to 4a 
Health and nursing 
care insurance 

As to 4b 
Pension insurance 
number 

As to A2/B2a 
Other costs of ac-
commodation 
As to A3/B3 
Information on 
sources of energy 
used 

As to A4 
Information on the 
landlord 

As to B2b 
Accruing 
interest on debt 

As to C1a 
Total number of per-
sons in the flat / 
household 

Income to be consid-
ered 
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• interest, capital gains, 
• housing assistance (Wohngeld), social benefit (Sozialhilfe) in accordance with 

Book Twelve of the German Social Code (SGB XII), 
• other constant or one-time revenues (e.g. parenting benefit (Elterngeld), constant 

attendance allowance for educational activities (Pflegegeld für erzieherischen 
Einsatz) in accordance with Book Eight of the German Social Code (SGB VIII). 

Income from secondary employment not liable to social insurance contributions must 
also be indicated. Expense allowances deriving from voluntary or community activity 
are also included as income. Other constant or one-time revenues no matter of which 
kind include, among others, annuity for life for a sold real estate property and the tax 
refund. Compensation payments must be indicated, too. However, damages for pain 
and suffering, which you receive e.g. due to an accident, do not need to be indicated. 
The following does not need to be indicated: parenting benefit (Erziehungsgeld), 
employment promotion benefit (Arbeitsförderungsgeld) in sheltered workshops for 
disabled persons, benefits of nursing care insurance in case of home care in accor-
dance with Book Eleven of the German Social Code (SGB XI), and disability benefits 
for the blind (Blindengeld). 

Changes in the income circumstances in your benefit community (Bedarfsgemein-
schaft) influence the amount of unemployment benefit II (Arbeitslosengeld II) and 
social benefit (Sozialgeld) and must always be reported promptly. 

Income from so-called "holiday jobs" is not considered, provided that: 

• The pupil is younger than 25 years. 
• He / she attends a general or vocational school and does not receive training 

pay. 
• The work takes place in the school holidays, i.e. between two periods of school. 
• The holiday work is less than four weeks in the calendar year. 
• The income does not exceed EUR 1,200 in the calendar year. 
 
Expense allowances are payments, which you receive in the course of secondary, 
voluntary or community activities as compensation for your efforts, and are associ-
ated with the actual expenses incurred with such activity. They generally take the 
form of cash payments from public funds on the basis of public law provisions. Typi-
cal activities on this basis would be, for example, as a trainer (say, in a club) or as 
honorary mayor.   
These expense allowances must also be specified, even if they are exempt from tax 
(in accordance with § 3 Para. 12, 26, 26a or 26b of the German Income Tax Law). 
Please provide evidence of any expenses incurred in the course of performing a sec-
ondary, voluntary or community activity – a short description is generally acceptable.    
You can blacken out all any information on the evidence relating to the source of 
these expenses. 

You can prove the receipt of child benefit (Kindergeld) by presenting a bank state-
ment. You can blacken out all the unnecessary information. 

Please indicate e.g. tax refunds, credit entries for earnings, gambling winnings, grati-
fications and the first-home buyer allowance (Eigenheimzulage) here if this income 
accrues during the period of requirement (i.e. starting from the month of application). 
Following the accrual principle, the actual receipt of the payments at the payment 
recipient counts. The authoritative period of taxation is not decisive. 

In certain cases, the first-home buyer allowance does not need to be considered. 
This is the case if it is not available to sustain a livelihood but is verifiably used to 
finance the owner-occupied property. Proof can be furnished through applicable con-
tract documents, e.g. by presenting a contract of assignment. 

Besides all types of pension and compensation payments etc., also unemployment 
benefit (Arbeitslosengeld), continued payment of wages in case of sickness 
(Krankengeld), child benefit (Kindergeld), supplementary child benefit (Kindergeld-
zuschlag), housing allowance (Wohngeld), social assistance (Sozialhilfe) in accor-
dance with Book Twelve of the German Social Code (SGB XII), parenting benefit 
(Elterngeld), constant attendance allowance (Pflegegeld), and insolvency benefit 
(Insolvenzgeld) are to be indicated. 

As to 1a 
Work during 
school holidays 

As to 1c 
Expense allowances 

As to 1e/4 
Certification of receipt 
of child benefit 

As to 1g 
Irregular income 

As to 2. 
Claims against social 
benefit providers /  
family benefits offices 
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To prove maintenance benefits, it is necessary to present decisive excerpts from a 
judgement or a court agreement as well as a certification of the actual maintenance 
payment for inspection. 

A copy is not required. 

5. Confirmation of income 
Confirmation of the amount of remuneration 

If beneficiaries of the Bedarfsgemeinschaft work as dependent employees besides 
receiving UB II (Alg II), the employer must certify the type and duration of employ-
ment as well as the amount of wage or compensation for periods of applied or re-
ceived benefits. To do so, the employer should fill in the form "Einkommens-
bescheinigung / Confirmation of income". It is, however, also possible that the em-
ployer produces this information by computer without using the specific form. 

A guideline on filling in the form "Einkommensbescheinigung / Confirmation of in-
come" is available (only in german) online for employers at www.arbeitsagentur.de in 
the category "Formulare > Formulare für Bürgerinnen & Bürger > Arbeitslosengeld II". 

6. Appendix VM 
To determine the applicant's financial circumstances and that of the other persons living in the benefit commu-
nity (Bedarfsgemeinschaft) 

Only details / information on the persons living in the benefit community (Bedarfsge-
meinschaft) are / is required. For these persons, the assets of each individual must 
be indicated. Assets are the totality of goods of a person that can be measured in 
money, irrespective if available in Germany or abroad. This includes in particular: 

• bank and savings accounts, cash, securities, equities, equity funds, 
• claims, 
• motor vehicles (e.g. car, motorbike). Your responsible Jobcenter will estimate the 

value of your motor vehicle. 
• endowment insurances, private pension insurances, building savings agree-

ments, 
• developed or undeveloped real estate, house ownership (e.g. single-family house 

or multi-family house), owner-occupied flat, other real estate and other interest in 
real property, 

• other types of assets (e.g. valuables, paintings, jewellery). 

Assets are applicable if they can be used to sustain a livelihood or if their worth in 
money can be made useful to sustain a livelihood through use, sale, mortgaging, 
renting or letting. Assets which the owner cannot command are not applicable (e.g. 
because the asset is pawned). The evaluation of the applicability falls to the respon-
sible Jobcenter and not to the applicant. 

For the examination of assets, the Jobcenter can demand presentation of corre-
sponding documents, such as the last annual statements or the bank statements of 
the past months. Blackened out passages are only allowed if they do not inhibit the 
examination of income (e.g. maintenance payments) and expenditures (e.g. building 
savings agreement). In the case of a transfer of membership fees for political parties, 
for example, blackening out the name of a party in a bank statement would only be 
possible if the intended purpose "membership fee" is still discernible. The Jobcenters 
can make copies of the aforementioned documents and file that information that is 
relevant for the granting of benefits. 

Information on the fair market value of real estate or owner-occupied flats is neces-
sary so the Jobcenter can examine the question of an utilisation of the real estate 
through sale, mortgaging or renting, if necessary. As certification of the fair market 
value of real estate serve sales contracts or valuation reports that are no older than 
three years. If such documents are not available, the Jobcenter takes as a basis for 
the calculations the values from benchmark tables for comparative real estate for 
undeveloped real estate, and for developed real estate the information from sales 
price collections of the expert committees at the land registry and land surveying 
offices. 

As to 7. 
Other possible deduc-
tions 

Working as 
dependent 
employee 

Assets to be consid-
ered 

http://www.arbeitsagentur.de/
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Changes in the asset circumstances in your benefit community (Bedarfsgemein-
schaft) influence the amount of unemployment benefit II (Arbeiotslosengeld II) and 
social benefit (Sozialgeld) and must always be reported promptly. 

7. Appendix VE 
Existence of a community of responsibility and support (Verantwortungs- und Einstehensgemeinschaft) 

Need of assistance is the prerequisite for a claim for benefits for securing a livelihood. 
Within the scope of an evaluation of need of assistance also the income and assets 
of the partner must be assessed in accordance with Section 9 Paragraph 2 SGB II. 
Partner is not only the spouse or life partner but also the partner in a so-called com-
munity of responsibility and support (Verantwortungs- und Einstehensgemeinschaft). 

If persons who enter a partnership like this share a flat, the Jobcenters for job-
seekers are obliged to examine within the scope of the principle of official investiga-
tion (Section 20 Book Ten of the German Social Code – SGB X) whether a commu-
nity of responsibility and support exists. You, on the other hand, are obliged within the 
scope of your obligation to co-operate in accordance with Section 60 Book One of the 
German Social Code (SGB I) to provide all facts relevant for your benefit. The data 
collected are subject to the social secret and must not be transmitted without authori-
sation (Section 35 SGB I, Sections 67 et seq. SGB X). 

The benefit community (Bedarfsgemeinschaft) includes a person living together in a 
household with the beneficiary, whereby, following a reasonable assessment of the 
circumstances, the mutual desire to bear responsibility for each other and support 
each other is to be assumed. Same-sex as well as different-sex partners can live in a 
community of responsibility and support (Verantwortungs- und Einstehensgemein-
schaft). The mutual desire to bear responsibility for each other and support each 
other is assumed if partners 

1. have been living together for more than one year, 
2. live together with a common child, 
3. take care of children or relatives in the household, or 
4. have the permission to command the partner's income and assets. 

Despite these presumptions, it cannot be excluded that also other exterior facts can 
lead to the existence of a community of responsibility. This can be, for example, the 
exchange of wedding vows, living together in mutual property, or the actual care for a 
partner in a shared household. For this, it might be necessary to collect further data. 

You can refute this presumption. The claim that the presumption is incorrect does not 
suffice. You must explain and prove that the criteria mentioned above are not fulfilled 
or the presumption is rebutted by other circumstances. 

Please provide particular information on the duration of living together and present 
appropriate proof (e.g. registration at the registry office, rental agreement or insur-
ance policies). Please direct your questions regarding this matter to your responsible 
Jobcenter. 

8. Appendix SV 
Social insurance 

Appendix SV is geared towards persons in the benefit community, who 

• have private insurance and want to apply for an extra payment for their private 
health and nursing care insurance,  

• do not have health or nursing care insurance coverage at the time of applying for 
unemployment benefit II and – if compulsory insurance due to the receipt of Alg II 
(UB II) does not occur – want to apply for an extra payment for their private or 
voluntary health and nursing care insurance. 

Appendix SV is filled in separately for each person of the benefit community (Be-
darfsgemeinschaft), the above-mentioned case configurations can also include chil-
dren under the age of 15. 

General note 

Explanation of the 
term community of 
responsibility and 
support 
 

As to 2. 
Declaration against the 
existence of a 
community of respon-
sibility and support 

Persons 
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Persons of the benefit community (Bedarfsgemeinschaft) who are privately insured at 
a private insurance provider at the time of application receive an extra payment for 
their private health or nursing care insurance on application. 

Furthermore, also members of a benefit community who are not capable of work – 
i.e. receive social benefit – and are voluntary members of a private health and nurs-
ing care insurance, can apply for an extra payment. 

You must produce evidence of the amount of your contributions. The certification of 
the private health insurance contributions must not only show the amount of the con-
tributions to be paid, but also whether these comply with your individual base rate. If 
your insurance contributions do not comply with the base rate, this must be attested 
separately. 

Persons who have no health and nursing care insurance coverage at the time of 
application basically become liable to social insurance contributions in the statutory 
health and nursing care insurance. Under certain conditions (e.g. for self-employed 
persons), however, no compulsory insurance occurs. These persons must become 
members of a private insurance or – if they meet the personal requirements – volun-
tary members of a statutory health insurance. 

Note: Since 01 January 2009, each person with residence in Germany is obliged to 
conclude a private health insurance contract if no other (statutory) insurance in case 
of sickness exists (Section 193 Paragraph 3 Insurance Contract Act). Compulsory 
membership in a statutory health insurance does not occur if you just did not fulfil the 
obligation of getting private insurance. 

If no compulsory membership in a statutory health insurance occurs, your responsible 
Jobcenter grants on application an extra payment for the monthly insurance contribu-
tions in case of voluntary or private health and nursing care insurance. For this, 
please also fill in paragraph 1 in appendix SV. An extra payment is also possible for 
recipients of social benefit (Sozialgeld). 

Please note that – if no compulsory insurance occurs – you or the respective person 
in your benefit community (Bedarfsgemeinschaft) must become a member of a health 
insurance provider of your choice at short notice. Please enter the health insurance 
provider on the first page of appendix SV. For the extra payment to be paid, please 
present to your Jobcenter the current notification of the amount of the monthly contri-
bution to be paid. 

9. Appendix HG 
To determine the level of need of assistance in case a household community (Haushaltsgemeinschaft) exists 

In accordance with Section 9 Paragraph 5 SGB II it is deniably presumed that direct 
relatives or relatives by marriage living in a household pay maintenance, if this can be 
expected based on their income and asset circumstances. The type and amount of 
assistance must be entered at the respective questions. The maintenance presump-
tion can be denied through a statement of the applicant. 

10. Appendix UF 
Accident questionnaire to apply for benefits in accordance with SGB II 

Due to legal regulations, the costs and consequential costs of an accident must pri-
marily be borne by the accident perpetrator himself / herself (or his / her insurance) 
and not by the institution of social benefits. The accident questionnaire is to clarify 
whether claims of the injured party have demised to the Jobcenter by virtue of legisla-
tion and can still be asserted by it. 

This information is necessary so that the Jobcenter can make decisions on a possible 
limitation of claims against the perpetrator / injuring party. 

In case of non-deliberate damages through family members who at the time of the 
damaging event lived with the injured party or its surviving dependants in a house-
hold community, a transition of the claim for compensation to the institution of social 
benefits is excluded. The same applies in the case of a later marriage between the 
injuring party and the injured party. 

As to 1. 
Application for grant-
ing an extra payment 
in case of private or 
voluntary health and 
nursing care insurance 

As to 2. 
Health and nursing 
care insurance if no 
insurance coverage 
exists at the time of 
applying for unem-
ployment benefit II 

Maintenance presump-
tion 

Objective of the 
data collection 
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As to 3. 
Did one of the perpe-
trators / a member of 
the injuring party live 
with you in your 
household commu-
nity? 
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If this is true for you, please present documents relevant to the case. With the help of 
these documents, the Jobcenter wants to get an idea of the state of affairs. Since a 
judgement, a settlement or an acknowledgement ends the legal dispute as a rule, 
presenting the respective document suffices in this case. Your information in appen-
dix UF is not recorded electronically, by the way. 

If available, please add medical estimates, insofar as they concern the accident or 
damaging event, and a release from medical confidentiality. 

If you have reservations about disclosing this information to your person of contact, 
you can also give him / her your documents in a closed envelope. Access to the es-
timates is limited to the persons authorised for this. 

11. Appendix UH1 
Maintenance claims against a separated spouse / partner or divorcee 

Possible maintenance debtors against you or your partner can be: 

• the separated former spouse, 
• the separated former life partner, 
• the divorcee, 

or 

• the separated former spouse of your partner, 
• the separated former life partner of your partner, 
• the divorcee of your partner. 

12. Appendix UH3/UH4 
Maintenance claims against parents outside of the benefit community (Bedarfsgemeinschaft) 

A certification of acknowledgement of paternity can be, for example, the birth certifi-
cate of the child or the certificate of the acknowledgement of paternity by the youth 
welfare office. On no account must a report of paternity be provided. 

13. Appendix BEBE 
To apply for a constant irrefutable special requirement 

In the justification for the existence of a special requirement, please describe the 
detailed circumstances why, from your point of view, the requirement is necessary 
and why you cannot meet this with your own funds. If you are unsure about the justi-
fication of the special requirement, please contact your Jobcenter. 

As to 6. 
Did the injured party 
already file a claim for 
compensation? 
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